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Attachment 


INSTRUCTIONS FOR PREPARATION OF 
REPORT ON REVIEW OF AUTOMOBILES AND CHAUFFEURS 


Agency reports on planned changes in fleet size and replacements 
of cars will be submitted in the form of Exhibit %h - 1 • Separate reports 
(in duplicate) will be submitted for (a) each bureau (including comparable 
organizational units) which has separate appropriations or funds, and 
(b) the agency as a whole. 

Description of column headings 

Column 2 - D. C. area — Cars assigned to the Washington, D. C. 
metropolitan area for use primarily within that area. 

Column 3 - Other metropolitan areas — Cars assigned primarily 

for use within metropolitan areas of cities of 100,000 or over. 

Column it - Other U. S. — Cars assigned primarily for use in 
areas other than 2 or 3 above. 

Column $ - Outside U. S. — Cars assigned outside the continental 

u. s. 

Line entries 


Section A. Planned changes in fleet size. 

Lines 1-5 — Report the Government -owned cars on hand (lines 1-3) 
and on order, other than replacements (line it) on July 1. Line $ 
equals 1 minus 2 minus 3 plus L. 

Line 6 — Total reductions in fleet. Enter the total number by 
which the fleet will be reduced "during fiscal year 1 Break 
down as follows: 

6a(l) — By increased use of public transportation or 
t axic abs'. Report the number of reductions made 
possible by such increased use. 

6a(2) — By increased use of rented vehicles. Report the 
number of reductions made possible by such increased use. 

6b — By better utilization. Report the number of reductions 
made possible by pooling or other steps taken to make 
fewer cars serve the same number of users. 

6c — Because of decrease in activities. Report the number 
of reductions made possible by decreases in the activities 
of the agency. 
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6(1 ~ Hjport tha ™*>er of reductions made possible 

for reasons other than those covered in 6a, b or c. 

Please explain in an attachment to this report. 

“ff 7 , ~ v 1 f: tl ? M j r,Q g red ; R ^ ort «» number of additions to 
“ ttL repX" 0 ' “ Plain nsed fOT <"“ h *» « attachment 

~ Inventory, June 30 f jgg>. line 5 minus line 6, pine 

Section B. Source of additional requirements. On the attencv euranf . 1 - r 
° ( Sjj J b ff akd ?T a on lines ^ additional re^ire^entT^ 

i^a ill ffw 11 A ?t aG ?? rd ^f t0 ho " ^ is expected the require- 
obtlL^V^ “5® ^ for re ^ements that cannot be 
fore fif t f a ? s;f€ T s > Seizures, or purchases, and there- 

fore (if possible) must be obtained from excess of other ageneie?. 

Ss0 »™ n «poSSP^ ] f 1 2 r A | r “f« ^ ««auoie,. «r any 

transfer to oO»r fFfJl a™Uable - W 


transf«^ +« ~ report the number j 

transfer to other agencies (line A6 minus line Bl). 

Additional Information 


for 


(break” down*l*°2 " e to «» 

sssSSSSSSF - smstsb : s - ^ 

3. How many chauff eurs does the agencv oui*p«n+'ivr v> 
are aasigned (a) to individual of ficlagand ^2^ £ (b) 

^itly^mS^Tth SarViCe ^ , Hot -any chaSfeur positions' ’ . ' 

7 ^ Led » ^i 11 the agency eliminate for the fiscal year 19$hl V 

^sss»ss =~r 

werTtSn? SOUTOeS7 *“ t °°rractive measures and diaoiplinary actiST 

if any, are suggested to permit a great©? reducti™^ 
the number of cars of your aeenev ^ “greater reduction in 

in the use of cars? ^ J * to make Possible greater economies 
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Attachment A 

Exhibit Sh-1 


REPORT ON REVIEW OF AUTOMOBILES AMD CHAUFFEURS 
Agency _____ Bureau 



Total 

Within Continental U. S. 

Outside 
U. >S. 

D. C. 
area 

Other met- 
ropolitan 
areas 

Other 

U. s. 


(1) 

12) 

O) 

“an — 

“ — T3T 

A. Planned changes in fleet size 






1. Cars on hand, July 1, 1953..**.. 

v"' 





2. Less excess or surplus awaiting 

— 





disposal 

i 9 





3. Less replaced cars on hand ..... 






U. Additional cars on order 

u-' 





9. Net cars on hand and on order, 






July 1, 1993 






6. Less total reductions in fleet: 






a. By increased use of: 






(1) Public transportation 






or taxi oab«? ........... 






(2) Rented vehicles 






b. By better uti 1 1 v.a+.i on 






c. Because of decrease in 






activities 

“ — • 





d. Other 

. — - • 





/7 * Additions required 

V-' 





/ 8. Inventory, June 30, 195k • 












iff 

' (The following will be 

1 

shown only 

on agency 

summary) 



B. Source of additions required 






1. Transfers within agency 

— 

XXX 

XXX 

XXX 

XXX 

2. Seizures * 


XXX 

XXX 

XXX 

XXX 

3. Purchases 


XXX 

XXX 

XXX 

XXX 

U* Other 

— 

XXX 

XXX 

XXX 

XXX 

C. Available for transfer to other 






agencies (A6 minus Bl) 


XXX 

XXX 

XXX 

XXX 
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